
Boltz Mission and Vision

Unified Improvement Plan / District Ends:

District Ends Link:
https://www.psdschools.org/your-district/board-of-education/district-ends

https://www.psdschools.org/your-district/board-of-education/district-ends


First Days of School:
- Front doors open at 6:50 for students to stay in the commons.
- Students will be released to classes at 7:25. With some students using lockers,, the

expectation is for them to go directly to class.
- As of now, no students are allowed to eat food in classrooms.
- A change from last year is that we will only have 5 mins of transition time before the

school day starts.

School Schedule:
● Your contract of employment has your day starting at 7:00 and ending at 2:55.
● You can park in either the South or Northern parking lot.
● You should have your badge displayed on your person at all times.
● Teachers, please confirm your time for lunch.



Phoenix Pride Matrix:
● The Pride Matrix is a PBIS model that supports our SEL and Restorative

Practices.
● It is important you know the CLASSROOM column and identify 3- non

negotiables you will have for your classroom.

● This is the bullseye of expectations we will have for students. This can be found
in every classroom and hallway.

Digital Link: https://drive.google.com/file/d/1dtqfT3Xkrl_3wzuVtlDxpjiLj4k3u3WS/view

https://drive.google.com/file/d/1dtqfT3Xkrl_3wzuVtlDxpjiLj4k3u3WS/view


First Day of School 2024-2025

All classrooms will need a seating chart, please return to the office. Seating charts will
be used during lunch

Things to be done before the first day.

First Day Expectations
When: Grade Level Teams will communicate this information.
Who: All teachers
Needs: Student handbook/ Planner for 6th grade. 7th and 8th grade will NOT have
planners except by request.
Recommended: Show students how to find the Student handbook/ planner link on the
BMS website. Homepage> Students> Documents (yellow box in middle of the page)
Click HERE for the link

Brain Break Expectations:
If you take your class on a break outside of your classroom you are required to have a cell
phone on you that the Front Office has access to. No longer will you be required to email
bol99 (please don’t) nor will you message through teams.

Behavior Protocols

Behavior Web Digital Link:
https://drive.google.com/file/d/1qQ1p8yjP_mN-lpXCHmBBiTuuPrxWCr5f/view

https://docs.google.com/document/d/10ZtHQG4qHA8M3p_dqdKxV5N7oKEQsksmyaBfFla_Llg/edit?usp=sharing
https://drive.google.com/file/d/1qQ1p8yjP_mN-lpXCHmBBiTuuPrxWCr5f/view


Office Referral

Office Referral Digital Link:
https://drive.google.com/file/d/0B1bEqbnio_l8TTJVOHI5bmtfLXc/view

Reflection and Conversation Sheet

Reflection Sheet Digital Link:
https://drive.google.com/file/d/0B1bEqbnio_l8V0ZJRnhRZFgtMVk/view

https://drive.google.com/file/d/0B1bEqbnio_l8TTJVOHI5bmtfLXc/view
https://drive.google.com/file/d/0B1bEqbnio_l8V0ZJRnhRZFgtMVk/view


Student Resources

What is Harassment Digital Link:
https://drive.google.com/file/d/1sQWKvGP6TkWqjdL3vC6IZVCO5PZGp320/view

Staff Development Request Form:

https://drive.google.com/open?id=1t5liiuURuyAohVR-OTxFOmBXIM7n8m7n

https://drive.google.com/file/d/1sQWKvGP6TkWqjdL3vC6IZVCO5PZGp320/view
https://drive.google.com/open?id=1t5liiuURuyAohVR-OTxFOmBXIM7n8m7n


TBA:
SEL and you / SEL Strategies student and staff QTIP
Meeting Schedule TBD
Student Services Responsibilities
Administrative Responsibilities
AVID WICOR and Costa’s Levels of Thinking and Questioning

Boltz Athletic Eligibility
Boltz Middle School Eligibility Policy
Revised July 2019

A weekly academic report will be generated every Tuesday during the season to identify all
student-athletes that are struggling in the classroom. A student shall be flagged as at-risk of
athletic ineligibility if he/she has an overall academic grade that is below a 1.5 (in progress)
in two or more classes and coaches will be notified of the concern. Students who fall into this
category will be required to schedule an ELO meeting with the teacher(s) of the identified
classes to complete a progress report and action plan for improvement prior to the end of the
current academic week. This progress report will be submitted to the Athletic Secretary in the
main office for each of the identified courses before the weekend. The Athletic Director will then
determine the final eligibility status for the upcoming week based on the feedback from teachers
on the progress report for each athlete in question. Students who have a progress report
that indicates poor work habits and/or missing assignments will be declared ineligible for
all competition(s) during the span of the entire week. Students who have two grades below
a 1.5 and fail to submit the required progress report by Friday will automatically be declared
ineligible for the following week’s competition(s). If a grade is corrected after the Friday
deadline, the student will remain ineligible until Tuesday of the following week when a new
eligibility report is printed. If a student is ineligible for athletics, they are NOT allowed to ride the bus to

any athletic events. Students should be focusing on improving grades and remain in class.

In addition to academic grades, a student can also be declared ineligible if he/she is not in
adherence with the PSD Code of Conduct and Boltz Behavioral Expectations (Respect &
Responsibility). This means that if a student-athlete exhibits patterns of poor behavior at
school, administrators will use professional judgement to determine eligibility status.

https://www.psdschools.org/schools/student-rights-code-conduct


Note: This eligibility policy will also be upheld for all students who are scheduled to attend
optional field trips and other special events that require students to be out of the building away
from their daily class schedule.

Athletic Eligibility - Weekly Timeline

Progress Report & Support Plan

Student Name _____________________________ Grade Level _____ Sport
____________________

Course/Subject ____________________________ Current Academic Grade _____

WORK HABIT GRADES: To be completed and verified with a teacher signature.

I am Prepared: (Circle One) I am Productive: (Circle One)
1 2 3 4 1 2 3 4

I Participate: (Circle One) I demonstrate Positive Class Behavior:
(Circle One)
1 2 3 4 1 2 3 4

Comments:

MISSING ASSIGNMENTS:

ACTION STEPS & SUPPORT PLAN:

REQUIRED SIGNATURES:
Teacher _____________________________ Date _________
Parent _____________________________ Date _________
Student _____________________________ Date _________



Substitute Teacher Instructions

Digital Link:
https://docs.google.com/document/d/1rgIBVG0M-Ob_VkDn3VvuqkxwooHAG3HoUBb_Fx2fsg0/
edi

https://docs.google.com/document/d/1rgIBVG0M-Ob_VkDn3VvuqkxwooHAG3HoUBb_Fx2fsg0/edit
https://docs.google.com/document/d/1rgIBVG0M-Ob_VkDn3VvuqkxwooHAG3HoUBb_Fx2fsg0/edit


Boltz Substitute Teacher Instructions

School front office telephone number 472-3700 (dial 3700 from the classroom phone, press
option 2)

Principal: Josh Richey 472-3711
Assistant Principal: Gabe Vigil 472-3704
Office Manager: Tiffany Danford, 472-3712
Dean of Students: Stacey Souders 472-3770

Nicole Jones 472-3736
Attendance: 472-3709
Reception: Erin, 472-3716
Safety is the top priority in our building. When/If you leave your classroom, the lights need to be
turned off and the door locked and shut. The key you have been issued for the day will open your
classroom door.

Lockout – Business as usual inside the building, threat is outside the building.
Lockdown – Doors locked, lights out and out of site, threat is inside the building

Our staff lounge has a refrigerator and microwaves for your convenience. The staff restroom is located
just off the lounge, near the front office.

If you need a custodian please call the front office at 3700, extension 2
For assistance with A/V equipment please contact the media center staff at 3707 or 3752

During each period:
● Please take attendance the first 15 minutes of class
● After completing attendance, please send the attendance sheet to the Attendance window in the

Front Office
● For attendance questions please call: 3709

If you have a free period during the day, please come to the front office to see if there may be another
classroom in the building that could use your help.

*Before leaving the building, please turn out the lights, shut and lock the door, return the Badge
and sign out at the Front Desk.

Thank you for being here!



Creating a Safe and Secure Environment

Digital Link:https:EMERGENCY PROCEDURES 2024.odt

Fire Drill:

Digital Link:Emergency DRILL teacher scripts 2024.docx

https://poudreschools-my.sharepoint.com/:w:/g/personal/gvigil_psdschools_org/EU8NvJQi6t5Dk_z7DodZL88BY1QUD_IKcoxxVRXRbswpCg?e=wudpJ5
https://poudreschools-my.sharepoint.com/:w:/g/personal/gvigil_psdschools_org/EbEuL1VWcaBGja2ngevS3KABhLgiNV76H1wPWCG50ithTQ?e=9n51C9


School Map with Trauma bag and AED:

Mandatory Reporter Information

Mandatory Reporter Information:
Reporting suspected child abuse and neglect is mandatory for all PSD employees
Attached you will find the mandatory procedures and form for reporting any suspected child
abuse or neglect to the appropriate Poudre School District and county Child Protection officials.
As a Poudre School District employee you are required by law and district policy to report any
suspected abuse or neglect. If you have any questions about the procedures or a specific
situation, please contact your designated site contact person, or the Director of Students
Services, Darcie Votipka (490-3033).
Thank you for helping to keep children safe!



Mandatory Reporting Requirements for Child Abuse/Neglect:
If you suspect child abuse/neglect you must follow steps 1 – 13 below. Use these procedures
regardless of who the suspect is (i.e., student, family member, stranger, district employee, or
volunteer):
1. Immediately inform your administrator or his/her designee of your concerns. No one has the
authority to veto the reporting.
2. If it is necessary for school personnel to examine a student for evidence of physical abuse,
two adults should be present during the examination and the examination should follow the
“gym class rule.” Only examine the areas that can be seen if the child were wearing shorts and
a t-shirt. Do not examine the child any further.
3. Complete the Known or Suspected Child Abuse/Neglect/Endangerment Reporting Form.
4. Call Larimer County Department of Human Services at 498-6990.
5. DO NOT conduct an investigation regarding the case. Investigations are the responsibility of
the appropriate law enforcement agency staff and/or the Department of Human Services.
6. Fax a copy of the Known or Suspected Child Abuse/Neglect/Endangerment Reporting Form
to the Larimer County Department of Human Services, Attention: Case Assigner at 498-6995.
7. Fax a copy of the Known or Suspected Child Abuse/Neglect/Endangerment Reporting Form
to the Director of Student Services at 490-3190. The Director will make necessary district-level
notification.
8. Retain a copy of the Known or Suspected Child Abuse/Neglect/Endangerment Reporting
Form in a confidential file. Do not file in the student’s special education or cumulative file.
9. Parents will be notified by Larimer County Department of Human Services staff or law
enforcement agency staff. Do not contact parents.
10. If Department of Human Services staff and/or law enforcement staff visit your site to
interview a student, you are required to ask for photo identification (badge or identification card).
Ask for a business card and retain a copy of card(s) in your files. If a student needs to be
removed from class for the interview, this should be done by school staff.
11. If Department of Human Services staff and/or law enforcement staff visit your site to conduct
an interview, you must provide a room that will provide a confidential setting. School staff shall
not be present during the interview of a child by Department of Human Services staff or law
enforcement staff. Whenever possible, law enforcement and Department of Human Services
staff will call ahead of time prior to arriving at the site and may want to talk with the reporter of
the suspected abuse. Follow-up with the Department of Human Services staff and/or law
enforcement staff after the interview. For information regarding the status of a reported child
abuse/neglect case, contact the Director of Student Services at 490-3033.
12. School staff shall cooperate with the investigating authorities. In addition, school staff must
notify investigating authorities of any special needs or conditions of the child such as
transportation, translation needs, cognitive ability, etc.
13. By statute (CRS 19-3-401) law enforcement staff may remove a child from a site.
Revised 2/04/16



Additional Information:
1. If you have reported suspected child abuse/neglect and no action has been taken by
Department of Human Services or law enforcement agency by the time school is dismissed you
may:
a. Send the student home after consulting with the principal if the student does not appear to be
in imminent danger.
b. If the Department of Human Services staff member or law enforcement staff are on their way,
remain with the student until their arrival.
c. If the student is afraid to go home, refuses to go home, or is determined to be in imminent
danger, call the appropriate law enforcement agency:
• Fort Collins Police Services: 221-6540
• Larimer County Sheriff’s Office: 416-1985
2. If there is a change in placement (i.e., foster care, other facility) of the student, the
Department of Human Services will notify either the school or the Director of Security and
School Operations.
3. The following are the roles of each agency involved in child abuse cases: All Poudre School
District Employees: To REPORT
Larimer County Department of Human Services: To INVESTIGATE
Law Enforcement Agency: To INVESTIGATE
Larimer County District Attorney’s Office: To PROSECUTE
For more information, resources, and references see the district’s Child Abuse, Neglect and
Child Protection manual.

For assistance with specific cases or general questions regarding child abuse, neglect and child
protection issues at your site contact:
Director of Student Services: 490-3033 Fax: 490-3190

You, as the individual who suspects the abuse/neglect are legally responsible for making certain
that the report is made to the Department of Human Services immediately.
This legal responsibility is not satisfied by merely reporting your suspicion or concern to other
school personnel.

W


